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Table Tools

Home Create External Data Database Tools Help Fields Table

School : Database- C:h\Users\Com5SB\Documents\School.accdb (Access 2007 - 2016 file format) - Access

Q Tell me what you want to do

Data Type Required @

4 iz \ame & Captio
b‘( AB 12 [»7 [ Date & Time [=] Nam ption
— F7 Default Value .
Dele Modif;

: [+] Yes/No
View Short Mumber Currency te —
[l More Fields ~ o3 Fie

Properties

Id Size Lookups Exp

Format Formatting Unigue o
Validation
8 Ind -

$ % » | w0 %
Field Validation

Formatting

- Text
Wiews Add & Delete
o UPDATES AVAILABLE Updates for Office are ready to be installed, but first we need to close some apps.

All Access Obje... © « | = Tavket \

Search, yel ID -+ Click to Add -~
Tables - (New)

B Tablet

(Ulrs BB Jgo b

Jga= slas 55

Mum Lock

Y 4

B

=]

|

v b [ ¥ NoFilte Search

| Record: 1of1

Datasheet View

—

R\



Table Tools School : Database- C:h\Users\Com5SB\Documents\School.accdb (Access 2007 - 2016 file format) - Access

Home Create External Data Database Tools Help Fields Table Q Tell me what you want to do

7 1 [EZDate&Ti =
B | ap 12 [ FobatedTime fr bl v
e [+] Yes/No 5} Formatting o
View Short Mumber Currency ) — P Validation

- Text [l More Fields - od $ 9% » | % 3% -
Wiews Add & Delete Properties Formatting Field Validation

o UPDATES AVAILABLE Updates for Office are ready to be installed, but first we need to close some apps. x

All Access Obje... © « | T Tabtet \
1D ~ | Click to Add -

* (New)

Search.. yel
Tables S

FH Tahlat
o Open

b£  Design View
Import 3
Export 4
=[ Rename
Hide in this Group
Delete
Cut

Copy

B or &

Table Properties

| Record: 4 < [10f1 ve | E Search |
Mum Lock Eé,

— SIM% ry i

Datasheet View



Home Create External Data

Database Tools Help

Table Tools

Fields

School : Database- JocumentsiSchool.accdb (Access

Tell me what you want to do

h

¥

abl|
Formatting o
Validation

6 file format) - A

7 [* EZDate&rT
h{ AB 12 5 Date & Time
— [+] Yes/No
View Short Mumber Currency E—
- Text FLil More Fields + % % G0 .0 >
Wiews Add & Delete Properties Formatting Field Validation
0 UPDATES AVAILABLE Updates for Office are ready to be installed, but first we need to close some apps. Update now x
: (= Tablet x
All Access Obje... @ « anel \
1D -+ Click to Add -
Search.. yel -
Tables 2 (New)
I3 Table
Save As ? X
Table Name:
| Table1
Cancel |
| Record: M Search
Mum Lock
— N\ Y.
-7

Datasheet View

=]



6 file format) - A

Table Tools School : Database- Jocuments\School.accdb (Access
Home Create External Data Database Tools Help Fields Q Tell me what you want to do

i 71 [7 Date & Time =

B a8 12 25 fr bl v

e [+] Yes/No 5} Formatting o

View Short Mumber Currency ) — P Validation
- Text [l More Fields - od $ 9% » | % 3% -
Formatting Field Validation
x

Properties

Wiews Add & Delete
o UPDATES AVAILABLE Updates for Office are ready to be installed, but first we need to close some apps.
x

| Tablet ",
ID - |click to Add ~

All Access Obje... @ « _

Search.. yel
* New
Tables % ( )
=3 Tablel
Save As ? X
Table Name:
Personels |

|

Mum Lock Eé,

— BYAN ry i

M| B Search

| Record:

Datasheet View



E >R 7 Table Tools School : Database- C:h\Users\Com5SB\Documents\School.accdb (Access 2007 - 2016 file format) - Access

File Home Create External Data Database Tools Help Q Tell me what you want to do

D ? R €= Insert Rows Er |':H=|L|—|' E@ m

] . ) —' X Delete Rows ) ) :
View Primany Euilder Test Valida - ) Property Indexes | Create Data Rename/ Relationships Object
@ Key g& Modify Lookups Sheet Macros -~ Delete Macro Dependencies
Wiews Tools Show/Hide Field, Record & Table Events Relationships o~
x

o UPDATES AVAILABLE Updates for Office are ready to be installed, but first we need to close some apps.

All Access Obje... © « | T Personeis\

Description (Optional)

[Trlf >

Field Name Data Type

Search. P 1 P_Code ~
Tables A p_Melli Short Text
EH personels P_Name Short Text

P_Family Short Text

P_Gender Short Text

P_Type Short Text

P_Address Short Text

P_Tel Short Text

P_DateEmp Short Text

Field Properties

General |ookup

Field Size Long Integer

MNew Values Increment

Format

Caption

Indexed Yes (Mo Duplicates)

Text Align General The data type determines the kind of values
that users can store in the field, Press F1 for
help on data types.

Mum Lock Eé,

Design view. F& = Switch panes. F1 = Help.
— SN Vs i




] o

)

A Field Name | Datatype | Description (Optional)
.P_Code ~ ¢ . R
P_Melli Short Text Al oS efsl-.ﬁ il ol oS iyia
P_Mame Long Text
P_Family
P_Gender Large Mu
P_Type Date/Tim [T 08 GO
P_Address Currency \i—‘_":ya‘ MLA-AJ:‘ ‘:’“
P_Tel AutoNumber S—— o
P_DateEmp Yes/N
T OLE Obj AN s -
1 Hyperlink ‘JJ:‘“:F A8 aila @L&ﬂé&&‘hﬁ AR
Attachment N}—%P
Calculated
Lookup Wizard...

()t Enbizes




Table Tools School : Database- C:h\Users\Com5SB\Documents\School.accdb (Access 2007 - 2016 file format) - Access

Home Create External Data Database Tools Help Q Tell me what you want to do

D [‘;' €= Insert Rows = F H=|| E@ ’_F
. = X Delete Rows = Lt =Ll @
View Primary Builder Test Validati - ) Property Indexes | Create Data Rename/ Relationships Object
- Key Rules 2 Madify Lookups Sheet Macros -~ Delete Macro Dependencies
Wiews Tools Show/Hide Field, Record & Table Events Relationships o~
o UPDATES AVAILABLE Updates for Office are ready to be installed, but first we need to close some apps. x
H = I, X
All Access Obje... © « | T Personeis . [ -
Field Name Data Type Description (Optiona E
Search.
Ta!; L B |p_code Mumber
avles . P_Melli short Text
= Persunel:ml o = ame Short Text
=pen [ Short Text
b Design View nder Short Text
Import » pe Short Text
Export N idress RO
=P el Short Te
=] Rename steEmp Date/Time
Hide in this Group B ‘ l-’ - ‘ 2 " .l
Delete S9) =) .. ) | gt f’. Do
& Cut
=
o Y 59,5 5L 4 S ol L
== - S . 4—!—3‘ - s.)\?'
k]
=

3,5 7,0 Jouz o |, Soledbl

Table Properties

Field Properties

General |ookup

The data type determines the kind of values
that users can store in the field, Press F1 for
help on data types.

Mum Lock Eé,

— SN Vs i

Design view. F& = Switch panes. F1 = Help.



E Pers&nelsh"\\

Field Name

| ®=  |nsert Rows

_ = Delete Rows

Properties

Data Type
Number
Short Text
ort Text

Short Te
Short Text
Long Text
Short Text
Date/Time

M2 ol (59, Sy SIS L &S il

—

3,5 cymend |y 51 s oo olasds




School : Database- C:h\Users\Com5SB\Documents\School.accdb (Access 2007 - 2016 file format) - Access

E >R - Table Tools
File Home Create External Data Database Tools Help Fields Table Q Tell me what you want to do
Y 52 I I = r
D G D D\ m gg E D &l Form Wizard :j| @ . 51 Report Wizard £ Module
— = ) <N B e Navigation = [*! Class Madule
Application Table Table SharePoint | Query Query Form Form  EBlank Report Report Blank Labels Macro )
Parts ~ Design  Lists~ Wizard Design Design Form More Forms ~ Design Report | Visual Basic
Templates Queries Forms Reports IMacros & Code
@ uPDATES AVAILABLE  Updat ady to be installed, but first we need to close some apps. x
- 1 x
All Access Obje... @ «
Po— 5 P_Type -~ | P_Address - P_Tel ~ | P_DateEmp - |Click to Add -
';' l;l e (R 09151234567 10/30/1980
ables * =
= P | el Qalas  (laal 09352587458 11/26/1983
ersonels
bzl Dalae Olasly 09154587584 1/16/1987
96882124 4525874563 Ly e 330 e Olaal 09035248574 11/6/1995
85642514 6542545615 st e 334 EAL) Olaaly 09158745821 3/2/2001
* ‘IE
| Record: 4 < BofE [ )4 Search
Mum Lock Eé,

Datasheet View
—— /
— BYAN Yy
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All Access Obje... @ « B Personels | T3 Classes'\,
Field Name | Data Type |

M

|5earch. | "Dl E’
Tables |




4 A s

- ==z] Persnnels.\'l =z Cla;se-s\

C Code - CMName - C_Capacity - C TeacherCt - ClicktoAdd -«

- 1 il S 25 96882124
B 2 )il ey 75 96882124
B 31,8 25 85642514
B 42 e 25 85642514
B 5 ould Sl 75 2551452

* ' 0 0

395 3)ly (ALl iy 05 a5 )90 5
30 Sledbl b g sas o5 7, olas

. sl Jooly ) 9525 (o0 512 Sl comsg
Sloods 5l eslaxal b Jglom e bLS )

(Lo
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School : Database- ChUsers\ComSB\DocumentsiSchool.accdb (Access 2007 - 2016 file format) - Access

Table To

~

File Home Create External Data Database Tools Help Fields Table Q Tell me what you want to do

v ¥ Database Documenter i
w B LV =g - W m | E
- - ) G‘J }E.ﬂ.nalyze Performance ]

Object Access SharePoint Add-

Compact and Visual Run Relatiogsl =
Repair Database Basic Macro Bependencies | B0 Analyze Table Database ins~
Toals Macro Relations ' Move Data Add-ins

@) vuroATES AVAILABLE Updates for Office are ready to be in

All Access Obje... @ « T Fersoness [T classes\
C_CC—dE - C_NE

Analyze

Jslaz G BLS )| ol

Search. ye .
Tables 2 Lkl B
E Classes 2 sl iy

3 1lys
E Personels 47,0




Relationship Tools School : Database- C:h\Us om5B\Documents\School.accdb (Acce: ) file format) - A

Home Create External Data Database Tools Help

x 55 B8

Relationship Report

Q Tell me what you want to do

Add Close
Tables BB All Relationships

Tools Relationships | Show Table 7 b i
o UPDATES AVAILABLE Updates for Office are ready to be installed, but first we need to close some apps. x
i - ~ 7 . — | Tables Queries Both
A“ ACCQSS Obje @ « | Personels % | Classes | = Relationships *
Classes -
Search.. P Classes Personels ——
Tables S
E ¥ c_code ¥ P Code -
Classes C_Name P_Melli
ZH Personels C_Capacity P_Mame
C_TeacherCode P_Family
P_Gender
P_Type hd
Close
-
] 4
Ready

4

Mum Lock
— )\ Y

L"



7
] Personels Y, ] Classes\"{:, Relationships
Classes Personels
B C_cod . N
--ote ¥ p_Code Edit Relationships 7 x
C_MName P_Melli
C_Capacity P_Name Table/Query: Related Table/Query:
C_TeacherCode P_Family Persongels Classes
P Gender r h r Cancel
P Code C TeacherCode
P_Type E = — I
Join Type..
Create New..
B Enfte Referential Integrity reste Hew
ascade Update Related Fields
" | Cascade Delete Related Records

Relationship Type: One-To-Many




Classes Personels
B C_Cod i L
--ode ¥ P Code Edit Relationships ? *
C_Name P_Melli
C_Capacity F_Mame Table /Query: Related Table /Query: Create
€ TeacherCode P_Family Personels Classes
P_Gender Cancel
P Type = P_Code ~ C_TeacherCode
Join Type..
Create New..
B Enforce Referential Integrity reate ew
("] cascade Update Related Fields
"] cascade Delete Related Records
Dol=ti hhir T Mo To KA
Microsoft Access *

f ! The database engine could not lock table "Classes’” because it is already in use by another person or process.

40 0aS &S LD Jelas Sl




\

= Relationships R"n

Classes

% C Code
C_Mame
C_Capacity
C_TeacherCode

Personels

¥ P Code
P_Melli
P Name
P_Family
P_Gender
P Type

[~]

bls)l (Gmoys @ &5 (552

1.'_*.4..-5)1.:- k.J"‘ ..LmL, S e JJ_,E).;

Sguis oo 60l olis

91\\;

J4



Vs
A
C_Code ~| C_Name - | C_Capacity - C_TeacherC~ ClicktoAdd -
1 4yl S 25 96882124

2 (5ol dayls’ 96882124
314,e 85642514

M a5 weaas elaisl gy 4 l) DS walyse a5 )90 0

. Microsoft Access

A You cannot add or change a record because a related record is required in table 'Personels’.

Activate Windows

Go to Settings to activate Windows.




Create External Data Database Tools Help Fields Table Q’ Tell me what you want to do

D LQ D R LIZ % D FﬁFDrmWizard = |£| i @REportWizard L Module

i

— ) =] Navigation ~ 5‘?' Class Module
Application Table Table SharePoint Query Query Form  Form  Blank Report Report EBlank Labels Macro _
Parts ~ Design  Lists ~ Wizard Design Design  Form More Farms ~ Design Report =] Visual Basic
Templates Tables Queries Reports Macros & Code

0 UPDATES AVAILABLE Updates for Office are ready to be installed, but first we need 1o

| @ « ] = Classes " ==z Personels.\"-._ <L . ~
Al Access ObJE‘ P Code ~ P Melli ~| P _MName - L;b [ﬁ)s _J‘ u‘ﬂ-’ k5° ULC%‘ Q’JSJE 6‘)‘! bteEmp - | Click to Add -~

2arch. ye
Tabl 85263524 3612345678 Jdasca
ables =
85365425 3625412563 p
BEH Classes L%L 521)5‘ QJLQ.A.A.AJ
82042514 65425456135 ME

E Personels

96587854 0785412563 slg= =1 - 1/16/1987
96882124 45253874563 Jum-g 503 e 330 Jaalan Oy 090352458574 11/6/1995
#* 0

S



E Classes\L\E Permnels\i B Personels\

\ P_Code | asea2514

: p_Melli 6542545615

P_Mame plE

P_Family alliue

P _Gender 330

@ Sl pl Jslos hn LS olowl Lo 4

P _Type k)

P _Address |l

L p_Tel 09158745821
| p_DateEmp |3_.fz,fzool ‘
C Code ~-| C_Name - C Capacity -
31 25
: 423+ 25
HE 2 (Mew) o

Record: M4 4 1of2 L | ¥ Mo Filter Search

Record: 4 4 3of5 FOH R Mo Filter Search




@ Classe;{\@ Personels i F-E'FSﬂl‘l-ﬂ'S\"\

P_Melli
P _MName
P _Family
P Gender
P_Type

P Address

. p_Tel

3612345675

lose All :
I 85263524 I
Form View 5

Lyl

2 el 9, » el SIS

e

35 lpsly ol Ol (oo

09151234567




Create Exte

rnal Data Database Tools Help Design Q Tell me what you want to do

S8 M R E

Application Table Table SharePoint Query Cuery Farm
Parts ~ Design  Lists - Wizard Design

Templates Tables

Queries

@) uPDATES AVAILABLE Updates for Office are ready to be installed;

All Access Obje... @ « _

— Fﬁ Form Wizard
hl:l
[

= Navigation =
Form Blank . 2

Design  Farm Mure Forms -

Farms

we need to close some apps.

Ej Classes.x"{E Persnnels.x"'{ R=E

Search.. 2
Tables 3
E Classes
= Personels
Forms 3

@ Form1-Personels

§i| | ITI ﬂ Q Report Wizard

Report Report EBlank Labels

Design R

gpoart
Reports

Update now

S

Q3

\

7.



= A ===] n] == ™
~ | Classes [_ Personels { T Query1 b,

Personels Classes
\ ¥ e code L ¥ C rode [ Show Table ) »
P_Melli C_Name s
P_Mame C_Capacity Tables Queries Both
P_Family C_TeacherCode
P_Gender Classes
Personels
RCSLIA SN AR CEI E5H
5 U °
4
Field: w 1 1
Table: A L
Sort: | i
Show: ] ] ] ] )] 1 Add Close L ] [ [l Ol
Criteria:

or: ﬂ:ﬁ—z




E
B

Personels

&

¥ P Code
P_Melli
P_Mame
P_Family
P_Gender

Claszes

&

¥ C_Code
C_Mame
C_Capacity
C_TeacherCode

laold ol

Field: | P_Name P_Family * Tel
Table: | Personels Personels Personels
Sort:
Show: L] o o
Criteria:

on




0 UPDATES AVAI

All Access Obje..

Search.
Tables
E Classes

E Personels
Forms

@ Form1-Personels

Select Make Append Update Crosstab Delete

Table

bl

e = I:I:IU i
,! nion

Query Type

@ Pass-Through
B Data Definition | Taples o Builder

= Query1 \,
® P Code =
P_Melli
F_Mame
F_Family
P_Gender E|

Add

installed, but first we need to close some apps.

1g g1}

D &= Insert Rows n Insert Columns
=X Delete Rows }:J Delete Columns
E@ Return: All v

Query Setup

Update now

) — 4

z Fr‘ Property Sheet

[? H¥Z

Table Mames
Totals Pararmeters

Show/Hide

Classes

%

¥ C Code
C_Mame
C_Capacity
C TeacherCode

~ U

.




B Classes;\""[\xﬁ Persnnels\lﬁﬂ Query‘l\

P Name

L2

P_Family
Pl
Bl
L5913 e
L3 e

i |

P Tel
09158745821
09158745821
09035248574
09035248574




= &0 [0
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